Middlesex Genealogical Society

Hospitality Committee

Revised: February 10, 2015


Reports to: 
Committee Chairperson, Board of Directors
Length of Term: 
None

Purpose: 

Provides refreshments at program meetings for MGS members and guests
Duties and Responsibilities:

· Arranges refreshments including hot or cold beverages and dessert items at all program meetings of the Society, arriving prior to the meetings with sufficient time to set up the table, equipment and refreshments. Cleans the area and puts away equipment and supplies at the conclusion of each meeting. 

· Purchases food and supplies as needed, requests reimbursement as necessary and submitting receipts to the Treasurer.

· Makes reports as requested by the President or the Board of Directors.

Requirements:

None
